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Welcome to ACDSee Pro 2 

Welcome to ACDSee Pro 2 , and congratulations on choosing the industry - leading digital photo 
management software.  

ACDSee is the essential application for acquiring, organizing, viewing, enhanci ng, and sharing 
your digital photos and other media files.  

ACDSee's Browser lets you copy photos from your camera to your   computer, categorize and rate 
your files, and manage photo collections of any size -  from a few hundred to a few hundred 
thousand. Ch oose to view thumbnail previews of any size, or use a detailed list of file properties 
to sort your files. Can't find a particular photo? No problem -  ACDSee includes a variety of 
powerful searching tools and a Compare Images feature to eliminate duplicate s.  

ACDSee's full - featured image viewer and media player quickly generates high -quality displays of 

your images and media files. You can run slide shows, play embedded audio, and display 
multiple -page images in any of the more than 50 image and multimedia f ile formats.  

Also, ACDSee includes a wide variety of image editing tools you can use to create, edit, and 
touch -up your digital images. Use tools such as red -eye reduction, crop, sharpen, blur, and 
photo repair to enhance or correct your images. Image mana gement tools, such as exposure 
adjustment, convert, resize, rename, and rotate, can be performed on multiple files at the same 
time.  

The user interface is completely customizable, and provides quick access to tools and features. 
You can customize the scree n layout, the order of images, toolbar display, and many other 
options to suit your preferences. ACDSee contains extensive context -sensitive Help to assist you 
as you move through the application.  

ACDSee is a fast, powerful, and easy - to -use image managemen t system that everyone from 
beginners to professionals can use and enjoy.  

Getting started...  

 Starting ACDSee Pro  2 

 About the ACDSee user interface  

 Getting photos w ith ACDSee  

 What's new in ACDSee  
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What's new in ACDSee Pro 2  

Certified for Vista Ê 

ACDSee Pro 2 is Certified for Windows VistaÊ, providing the best experience possible on the 
VistaÊ operating system. ACDSee has worked closely with Microsoft to provide features and 
functions at the highest level of compatibility with Windows Vista.  

Improved RAW performance 

Viewing and Browsing:  

Viewing RAW in ACDSee Pro 2 is now incredibly fast. Browse and view huge  RAW files as if they 
were JPEGs, with new background RAW processing and RAW Image Previews (RIPs). 
Performance and handling of RAW files is optimized for dual processors. The quality of 
demosaicing and white balance is also improved  

Copy and paste RAW set tings:  

Accelerate and simplify your workflow by copying and pasting RAW settings from one photo to 
another.  
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Rotate and crop in one step:  

Crop and rotate your photos at the same time with the flexible new Crop/Rotate tool  

 

Export to multiple formats an d resolutions:  

Simultaneously export RAW images to up to 14 file formats and multiple resolutions, rename and 
resize your files, and embed a color profile.  

Recover detail in RAW photos:   

Even when a photo is properly exposed, you can lose highlight details  due to clipping by your 
camera. In ACDSee Pro 2, recover up to two stops of lost highlight detail with the Highlight 
Recovery slider in the Exposure tab of the RAW Processor. Or, use the  Light EQ tab  to control 
up to nine individual tone bands.  

New RAW fi le formats:  

ACDSee Pro 2 supports several new RAW formats  as well as XMP sidecar files.   

Superior browsing, viewing, and organizing 

Pop - up previews:  

To see the new pop -up previews in the F ile List pane, hover your mouse over a thumbnail. To 
disable pop -up previews, select Tools | Options, under File List, then click off Mouse cursor 
hover, activates pop -ups. Or you could deactivate this option, but select &lt;Shift&gt; Key 
activates pop -ups . Now the pop -ups will display only if you hold down Shift and hover over your 
thumbnails.  

  

http://www.acdsee.com/products/acdseepro/rawformats
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Browse by date:  

 View your photos by date with the new Photo Calendar  or Events View .  

 To access the Photo Calendar  in ACDSee Pro 2, float the Calendar pane, sel ect  Month View , 
and enlarge the pane.  

Events View , a new option in the Calendar pane, displays your photos in an organized event 
list. Personalize events with unique descriptions like AutoShow  or  Jones Wedding .  

 

View photos faster:    

See your photos inst antly on screen with the Quick View mode. Whether opening an image 
attachment to an e -mail, or double -clicking on a JPEG from Windows Explorer, the Quick View 
mode is a fast, sleek, and efficient addition to ACDSeeô powerful viewing tools. Pared down to 
in clude the viewing and browsing essentials, it displays your photos with greater speed than ever 
before.  

Organize, sort, and navigate:   

Group By  arranges your photos into subsets, providing a logical viewing structure for faster 
viewing. Group by keywords,  size, date taken, and other commonly used information.  

With Filter By , you get improved sorting and display of photos assigned to particular ratings or 
categories. For example, select Filter By  | Rating 1 . Only the photos in the selected folder(s) 
assign ed to Rating 1 will be displayed.  

Easily navigate a summary list of groups of photos in a folder using the Table of Contents  
display. It is available when using the new Group By and Events View features.   

Support for .abr file format (Adobe brushes):  

In the latest update, ACDSee has added support of the Adobe .abr format. You can now view and 
organize brush files quickly and easily, just the same as any other font or file, or you can add 
brushes to Photoshop directly from the ACDSee Browser by dragging (o r clicking Ctrl + E  if you 
have Photoshop configured as your default image editor  in ACDSee.)  
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Brush files are denoted by this icon .  

 Brush (.abr) files often contain multiple images. The thumbnail in the Browser shows o nly the 
first image. You need to open the file in the Viewer to see all the images. Double -click the file to 
open it in the Viewer, where you can click on each image, or scroll through them using the arrow 
keys at the top of the sidebar. To open the files in Adobe Photoshop from the Viewer, click Ctrl 
+E . 

 

The brushes used in this screen shot were designed by Barbara Speck of Barbara 

Speck Designs 2007.  

Improved metadata support  

Multi -word keyword support:  

ACDSee Pro 2  now supports spaces in keywords, mak ing it compatible with the IPTC standard 
and with other photo editing software. Enter keywords like "Los Angeles" and no metadata will 
be lost when you import or export images from other applications.  

XMP and DNG support:  

ACDSee now supports the XMP sideca r file format created by Adobe products. These sidecar files 
can be used to store metadata for RAW images that cannot be edited directly.  

ACDSee also supports reading and writing to XMP metadata for our currently supported IPTC 
fields. XMP metadata is a n ew extensible standard that is becoming more widely adopted. For 
backward compatibility, ACDSee reads metadata from or writes it to, both the older IPTC fields 
and the newer XMP fields, with the XMP field (if it exists) taking precedence.  

You can also edi t the metadata in DNG files including EXIF, IPTC, and XMP metadata.  



Chapter  1 : Getting Started  

 

7 

Automatic categorizing based on metadata:  

Save time sorting your photos -  browse through the Auto Categories pane. ACDSee Pro 2 now 
leverages metadata from your images to automatically p lace them in categories based on EXIF 
camera information, IPTC data, ACD database information and file properties. Use auto 
categories to improve searches too.  

User-friendly, advanced image editing 

Improved Shadows/Highlights:  

The sophisticated image proc essing behind the Shadows/Highlights tool is now even better! This 
patent -pending feature actively analyses each photo to automatically apply optimal settings for 
each individual photo. Fine - tune shadows and highlights independently using sliders, or a sin gle 
click on the photo.   

For greater precision use the  Light EQ  and Advanced  tabs. The Light EQ tab is like a sound 
equalizer -  for light.  You have complete control over 2 -9 separate tone bands.

 

 With the Advanced tab, you drag the actual local, tone -ma pping curve, which tells you 
immediately when clipping starts -  or make adjustments directly on the photo itself using mouse 
controls. You can even "roll" your own custom curve using the mouse scroll wheel.  

RAW  Shadows and Highlights:  

Even better, controls  for adjusting the too -dark or too -bright areas of photos have been added to 
RAW Processing both on the Exposure tab and on the separate Light EQ  tab.  
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Expanded Batch Processing:   

 Apply 13 different operations to a single photo or multiple photos usi ng the Batch Processor, 
which now includes controls for Shadows/Highlights, Channel Mixer, Sepia, and Saturation.  

Creative editing with Selections:  

Apply corrections, adjustments, and creative effects to a selected area of your image with the 
new Selecti ons tool, giving you complete technical and artistic control of every aspect of your 
image.  

 

 

Opacity and Blending:  

Change the opacity of an effect applied to the whole image or a selection. Change the way edited 
images blend with the original image. Use d with selections or special effects, these tools 
effectively give you 17 new options for every editing panel!Quickly flip through the blend modes 
by hovering over the control and scrolling with your mouse wheel.  

 

Channel Mixer:  

Create rich black and whi te images by controlling the amount of color information in each of the 
red, green, and blue channels used in the grayscale image. A preview window shows you 
precisely which areas of the photo you will affect for each channel. In Edit Mode, click Color and  
then select the Channel Mixer  tab.  

Advanced red - eye correction:  

With the new Red -eye Reduction tool, get natural - looking results even if the red coloring has 
bled onto the surrounding skin or iris. Set the intensity of the color and then create a custom 
color to replace red areas.  

Integration and sharing 

Export photos directly to PowerPoint:    

Use the new PPT  wizard to instantly create a PowerPoint presentation of your photos by 
exporting them directly from within ACDSee. Just select your photos, click  Create | Create PPT  
and the wizard will help you add or remove images, name your presentation, choose where to 
store it, apply a design template or even add captions, titles, and notes to each slide.  
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Unzip archives from right inside ACDSee:  

Now you can unz ip archives and start viewing and organizing files without leaving ACDSee, so 
you can start viewing and organizing downloads immediately.  

Upload to online services:  

Quickly upload your photos to online services like Flickr and SmugMug from within ACDSee.  

Photo widget:  

Post a photo widget on your web site or blog, powered by your free ACDSee Sendpix online 
album.  

Print Templates:   

Print Layout reduces the complexity and confusion suffered over printing multiple photos. It 
gives you a variety of print layo ut options.  Print multiple 4x6 prints on a single page, or fill an 
entire page for an 8x10.  

Starting ACDSee Pro 2 

After you install ACDSee on your computer, an application icon appears on the desktop and in 
the Start menu.  

To start ACDSee:  

Do one of  the following:  

 Double -click the ACDSee  icon on the desktop.  

 Click Start | ACD Systems  |  ACDSee Pro 2 . 
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About the ACDSee user interface  

The ACDSee user interfac e provides easy access to the various tools and features you can use to 
browse, view, edit, and manage your photos and media files. ACDSee consists of three main 
parts: the Browser, the Viewer, and Edit Mode.  

 

The Browser 

The ACDSee Browser is the main br owsing and managing component of the user interface, and is 
what you see when you start ACDSee using the shortcut icon on your desktop. In the Browser, 
you can find, move, preview, and sort your files, and access organization and sharing tools.  

The Browse r consists of 12 panes, most of which can be closed when not in use. The File List 
pane  is always visible, and displays the contents of the current folder, the results of your latest 
search, or the files in your database tha t match your filtering criteria. A status bar at the bottom 
of the Browser window displays information about the currently selected file, folder, or category.  

The Browser also features two toolbars: the main toolbar, which provides shortcuts to 
commonly -used commands, and the context - sensitive toolbar, which provides different shortcuts 
depending on what is currently selected in the Browser.  

You can open and close panes, move them to different areas of your screen, and stack them on 
other panes or dock them  to the edge of the Browser. Most panes also have additional options 
you can set to further customize their behavior and appearance.  
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The Viewer 

The ACDSee Viewer plays media files and displays images in full resolution, one at a time. You 
can also open pan es in the Viewer to view image properties, display areas of an image at varying 
magnifications, or examine detailed color information.  

You can open the Viewer directly by double -clicking an associated file type in Windows Explorer, 
and you can use the View er to flip quickly between all of the images in a folder. The Viewer 
contains a toolbar with shortcuts to commonly -used commands, and a status bar at the bottom 
of the Viewer window, which displays information about the current image or media file.  

Edit Mode 

You can open your images in ACDSeeôs Edit Mode to adjust or enhance them using the editing 
tools and effects.  

Edit Mode displays the available tools on the Edit Panel, a customizable menu that can be closed 
or hidden  whe n not in use. Clicking the name of a tool on the menu opens that tool in the Edit 
Panel, where you can adjust the settings to edit or enhance your image.  

The Edit Mode also contains a status bar, which displays information about the image you are 
editing.  

Using the Browser  

With the ACDSee Browser, you can browse, sort, manage, manipulate, and share your files and 
images. You can combine different tools and panes to perform sophisticated searchi ng and 
filtering operations, and view thumbnail previews of images and media files.  

The Browser panes are fully customizable, and can be moved, resized, hidden, docked, or closed. 
You can also stack the panes together for easy reference and accessibility, and to maximize your 
screen space.  

About Browser panes 

The ACDSee Browser consists of the following panes:  

File List  This pane displays the contents  of the currently selected folder, the results of 
your latest search, or the files and folders that match your selective browsing 
criteria. The File List pane is always visible, and cannot be hidden or closed. 
You can customize the File List pane by changing the way the files are 
displayed, or the size  of the thumbnails.  

Folders  This pane displays the directory structure  of your computer, much like the 
directory tree in Windows Explorer. You can use the Folders pane to browse 
through the folders and display their conte nts in the File List pane.  You can 
also display the contents of multiple folders in the File List by clicking the Easy 
Select box opposite each folder, on the left side of the pane.  

Calendar  This pane displays a calendar  that you can use to organize and browse your 
files according to their associated dates. For more information about the 
Calendar pane, as well as a description of the toolbar buttons, see Using the 
Calendar pane.  
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Favorites  This pane stores shortcuts to you r favourite images, files, folders or even 
applications. Dragging an image, file, or folder into the Favorites pane  creates a 
shortcut to the original without affecting it in any way.  

Search  This pane provides access to ACD Seeôs powerful search utility . You can specify 
the type of search you want to perform, and enter your search criteria into the 
fields provided in the Search pane.  

Preview  This pane displays a  thumbnail preview  and histogram of any image or media 
file currently selected in the File List pane. You can adjust the size of the 
thumbnail by resizing the Preview pane, and also specify whether you want the 
Preview pane to play media files or just dis play the first frame.  

Selective 
Browsing  

This pane combines input from the Folders, Organize, and Calendar panes to 
limit the list of files in the File List pane  to those that match a specific set of 
criteria. You can includ e or exclude files by adjusting the different criteria in the 
Selective Browsing pane.  

Organize  This pane lists the categories and ratings  to which you can assign your files to 
help sort and manage them more easily. You can a lso use the Special Items 
area in the Organize pane to quickly view all of the images on your computer, 
or see any uncategorized files in the current folder.  

Task  This pane displays menus of commonly -used buttons and command s from the 
menus and toolbars. The menus change dynamically based on your current 
location and selections in ACDSee.  

Properties  This pane displays file properties and database information  for any file or folder 
you select  in the File List pane. You can use the Properties pane to view and 
edit database information for your files, and the EXIF metadata included in 
digital photos.  

Image 
Basket  

While browsing through your files and folders, you can place images in the 
Image B asket to hold them temporarily . You can then edit, print, or share those 
images without moving them all into a single folder.  

Burn 
Basket  

This pane provides the tools you need to group and organize file s and then burn 
them to CDs and DVDs  from within ACDSee.  

Working with Browser panes 

You can open and close panes in the Browser to suit your preferences, and move, float, or stack 
any of the panes to customize the layout of the Browser window.  

To open or close a Browser pane:  

Click View  and select the pane you want to open or close.  
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Moving panes 

You can move a pane from a docked or floating position to a new location. You can move one 
pane at a time, or several stacked panes.  

To move a pane:  

1.  Drag the pane's title bar and hold your mouse pointer over any of the arrows of the 
Docking Compass.  

2.  When the shaded marquee displays the position of the pane you want, release the 
mouse button.  

3.  To r eturn a pane to its previous location, double -click its title bar.  

To move a docked or floating pane:  

Do one of the following:  

 Drag the pane's tab to a new location. Only one pane moves.  

 Drag the pane's title bar to a new location. Any panes stacked beneat h it also move.  

Docking panes 

When you select a pane in the Browser, the Docking Compass activates to help you place the 
pane precisely. The Docking Compass consists of an outer and inner ring of arrows. When you 
hold your mouse pointer over any of the arr ows, a shaded marquee displays the potential 
position of the pane.  

To dock a pane in the Browser window:  

1.  Drag the pane's  title bar or tab to activate the Docking Compass.  

2.  To dock a pane around the outer edge of the Browser window, hold your mouse pointer  
over any of the outer arrows of the Docking Compass, and then release the mouse 
button.  

3.  To dock a pane around the outer edge of the File List pane, or another Browser pane, 
hold your mouse pointer over the inner arrows of the Docking compass, and then 
re lease the mouse button.  

Stacking panes 

You can stack panes and reorder their tabs to suit your needs.  

To stack panes:  

1.  Do one of the following:  

 Drag  one pane's title -bar onto the title bar of another pane until the shaded 
marquee appears, and then release t he mouse button.  

 Drag one pane inside another, hold your mouse pointer over the center of the 
Docking Compass, and then release the mouse button.  

2.  To reorder the panes, drag a tab to the left or right in the tab order.  

3.  To separate a tabbed pane, drag the pa neôs tab to another location on the screen. 
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Resizing panes 

You can resize all the panes in the browser, whether they are docked or floating.  

To resize a docked pane:  

1.  Hold your mouse pointer over the edge of the pane until the pointer changes to arrows 
and  lines.  

2.  Drag the edge of the pane to the size you want.  

To resize a floating pane:  

Hold your mouse pointer over the edge or corner of the pane and then drag the pane to the 
size you want.  

Resetting the Browser layout 

You can return all of the Browser pan es to their default positions at any time.  

To reset the Browser layout:  

Click View  | Reset Layout . 

See also...  

 Setting Browser options  

 Customizing the Browser layout  

Using the Viewer  

You can use the Viewer to display your images and media files using their actual dimensions or 
at a variety of magnifications . You can also display a group of images in sequential order.  

The Viewer window contains four main areas:  

 Viewer toolbar : Located at the top of the Viewer and below the menu bar, the Viewer 
toolbar provides shortcut buttons to commonly -used tools and commands, such as the 
zoom and scroll tools. You can set the options on the toolbar to show or hide the 
toolbar, and to use large or small icons.  

 Editing toolbar : Located on the left side of the Viewer, the Editing toolbar provides 
shortcuts to the editing tools available in ACDSee's Edit Mode.  

 View area : This is the main V iewer area, which displays the current image or media file. 
You can customize the Viewer window, and zoom in or out on your images and media 
files.  

 Status bar : Located at the bottom of the View area, the Status bar displays information 
and properties for t he current  image or media file. It also displays overlay icons for 
rating and tagging that you can click to edit.  

The Viewer can also display the Properties pane to show database, EXIF, and IPTC information  
about the image o r file. The Viewer also has the Navigator , Magnifying Glass  and Histogram 
panes, each of which show detailed  image information.   
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To open an image or media file in the Viewer:  

In the File Lis t pane, do one of the following:  

 Select a file and press Enter . 

 Double -click a file.  

 Right -click an image or media file, and then select View .  

To open a group of images in the Viewer:  

1.  In the File List pane, select a group of images.  

2.  Press Enter . 

3.  To navigat e through the images, do the following:  

4.  To view the next image in the sequence, click View  | Next Image . 

5.  To view the previous image in the sequence, click View  | Previous Image . 

 

By default, the Viewer displays all of the files in a folder. You can custom ize the 

Viewer to display only those files that you select in the File List pane.  

 

Viewing images in full screen mode 

You can use the entire screen of  your monitor to display images. In full screen mode, the window 
borders, menu bar, status bar, and toolbars are hidden, and only the image is visible. If you 
want to always view your images in full screen mode, you can set this option as the default for 
the Viewer.  

To view images in full screen mode:  

1.  Open an image, or a group of images, in the Viewer.  

2.  Click View  | Full Screen . 

3.  Right -click the image to access the Viewer tools and options via a shortcut menu.  

To exit full screen mode:  

Do one of the following :  

 Press the F key.  

 Right -click the image and select View  | Full Screen . 
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Using the Viewer panes 

To open the Viewer panes:  

1.  Open an image in the Viewer.  

 
2.  Do one of the following:  

 Click View  | Histogram  to display the histogram for the image.  

 Click View  | Ma gnifying  glass  to magnify the area of the image under your 
cursor.  

 Click View  | Navigator   to display a thumbnail overview of a magnified image.  

 Click View  | Properties  to display file, database, EXIF, or IPTC information about 
the image.  

Returning to the Browser 

You can close the Viewer window and return to the Browser at any time.  

To return to the Browser from the Viewer window:  

Do one of the following:  

 Press Esc . 

 Press Enter . 

 Double -click the image.  

 Click File  | Browse . 

 Click the Browse  button on the too lbar.  

See also...  

 Magnifying specific areas of an image  
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Using Edit Mode 

ACDSee includes a powerful, yet easy - to -use image editor with an array of useful tools to help 
reduce red -eye in digital imag es, remove an unwanted color cast, apply special effects, and 
much more.  

You can also edit and enhance your images by adjusting the light and color levels, cropping 
images that are too large, rotating or flipping images that are incorrectly aligned, and ad justing 
sharpness. When you are finished editing, you can preview your changes, and then save your 
images in over 10 different file formats.  

You can use the Edit Mode to edit and enhance your images, or you can configure ACD See to 
open and work with a variety of editing applications, such as ACD Photo Editor.  

To open an image in Edit Mode:  

Do one of the following:  

 In the Browser, select an image and click Tools  | Open In Editor , and then select 
Edit Mode .  

 In the Viewer, cli ck Modify , and then select Edit Mode . 

 In the Viewer, click Modify  | Edit Mode  and then select the name of the tool you 
want to apply to your image. Edit Mode will open directly to that tool.  

To edit an image in another image editing application:  

Do one of the following:  

 In the Browser, click Tools  | Open in Editor , and then select the editing 
application you want to use.  

 In the Viewer, click Modify  | Open in Editor , and then select the editing 
application you want to use.  

Organizing and managing files in ACDSee  

In addition to its browsing, viewing, and editing capabilities, ACDSee features integrated 
management tools you can use to better organize and sort your images and media files. These 
tools include bat ch functions (tools that can alter or adjust multiple files at the same time), 
category and rating systems, and a powerful database to hold all of your important image 
information.  

You can use ACDSeeôs batch functions to rename, resize, rotate, add EXIF information, and 
adjust the exposure of a single image, a group of images, or the contents of an entire folder all 
at once. With the category and rating systems, you can create a virtual folder structure, and use 
it to find related images and media files wit h a single click.  

  



ACDSee Pro 2 -  User Guide  

 

18  

ACDSee displays file properties and image information in an easily accessible Properties pane 
that you can use to directly add and edit file information, including metadata and database 
content. You can add an author, description, notes , and keywords to your files, and adjust the 
category and rating assignments at the same time.  

See also...  

 About the ACDSee database  

 Using the Properties pane  

 Brows ing files by category, rating, or classification  

 Setting the database options  

Searching with ACDSee 

ACDSee includes a number of ways to search your computer for files and folders. You can use 
the Search pane to search by file name, keywords, or image properties. You can create advanced 
searches to locate files that fall within a date or rating range, or use the Duplicate Finder to 

locate and manage identical files.  

For simpler searches, you can use the Quick Search bar to quickly locate files and folders, or 
search the database for specific names and keywords. You can also customize the Quick Search 
bar to only search for specific items or certain parts of the database.  

Also, you can use the Orga nize pane to quickly locate and list all images on your hard drive, or 
to locate any files in a folder that have not been categorized. If you are working with larger 
image collections, you can use Selective Browsing to specify broad or narrow criteria for the 
images you want to display in the File List pane.  

See also...  

 Finding images quickly  

 Using the Quick Search bar  

 Using the Search pane  

 Using selective browsing  

 Finding duplicate files  
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Sharing images with ACDSee 

ACDSee makes it easy to share your images with friends and family. You can e -mail images right 
out of the Fi le List, post images on the Internet with ACD Systemsô secure SendPix servers, and 
create your own Web pages with the HTML Album plug - in.  

ACDSee includes a Burn Basket pane, to help you burn your images safely onto a disc. You can 
also create slide shows a nd screen savers that you can give to anyone with a computer ð they 
donôt need ACDSee to view them. You can even publish your images to your TiVo, and view them 
on your television screen.  

See also...  

 E-mailing images  

 Creating a SendPix album  

 Publishing images to TiVo  

 Sharing slide shows and screen savers  

 Creating PDF files  

 Creating a CD or DVD  

 Creating an HTML album  

 Creating a contact sheet  
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System requirements  

To browse and view your images an d videos, and listen to your audio files with ACDSee, your 
system must include the following components:  

  Minimum  Recommended  

Hardware  Pentium III® / AMD Athlon processor 
or equivalent  

Pentium® 4 / AMD Athlon XP 
processor or equivalent  

512 MB RAM  1GB RAM 

100 MB free hard drive space  1 GB free hard drive space  

High Color display adapter at 
1024x768  

High Color display adapter at 1280 x 
1024  

  CD/DVD burner  

Software  Windows® 2000, Windows® XP  WindowsÈ XP, Vista Ê 

Microsoft® Internet Explorer 5.0. 0 Microsoft® Internet Explorer 6.0.0  

  TiVo® Desktop Software* -  to publish 
photos to TiVo1  

  Microsoft® DirectX® 9.0* -  for 
Microsoft DirectX file format support, 
and for creating slide shows, screen 
savers, and VCDs  

  QuickTimeÊ 6.0* -  for QuickTim e file 
format support.  

  Ghostscript® 8.0* -  for PDF support  

  Windows MediaÊ Player 9.0 or later* 

*To download these components, please visit our Web site . 

  

http://go.acdsystems.com/client/en/241614
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Getting help  

Using the ACDInTouch Service 

ACDInTouch is a data exchange service. When you connect, information is sent to you so that 
you can read up - to -date information directly in the ACDInTouch Viewer. This information is 
relevant to your prod uct, such as upgrades, add -ons, and related software from ACD Systems 
that may also be of interest to you.  

For information on ACD Systems' Privacy Policy, click here . 

To view languages other than Eng lish, click the Site Language  drop -down list, and then select 

the desired language.  

Using myACD 

You can use myACD to manage your ACD Systems software. With it, you can check the status of 
your software, enter a license co de to update your trial versions, and download other products to 
try or buy.  

To open the myACD Control Panel:  

Click Help , and then select myACD .  

The myACD Control Panel displays a list of currently installed software, and whether that 
software is a trial o r full version. You can purchase software and even update your trials to a full 
version. You can also view a list of additional products that you can download and install on your 
hard drive.  

 
 

For complete access to all the myACD features, you must be co nnected to the  

 Internet.  

To obtain a full license for trial software installed on your hard drive:  

1.  In the Installed Products  list of the myACD Control Panel dialog box, select a product 
containing a trial version status.  

2.  Click the Buy  button below the In stalled Products  list. You will be prompted with 
further instructions.  

To update a trial version with a full version license code:  

1.  In the Installed Products  list of the myACD Control Panel, select a product that 
contains a trial version status.  

2.  Click Enter  License Code . 

3.  In the License Code dialog box, type the license code provided to you by ACD Systems.  

4.  Click OK . 

  

http://go.acdsystems.com/client/en/769415
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To download and install free software:  

1.  In the Additional Products  list of the myACD Control Panel dialog box, select a free 
product.  

2.  Click the Install  button. You will be prompted with further instructions.  

To download and install trial version software:  

1.  In the Additional Products  list of the myACD Control Panel dialog box, select a 
product.  

2.  Click the Try  button located below the Additional Produ cts list. You will be prompted 
with further instructions.  

To buy, download, and install full version software:  

1.  In the Additional Products  list of the myACD Control Panel dialog box, select a 
product.  

2.  Click the Buy  button located below the Additional Produc ts list. You will be prompted 
with further instructions.  

See also...  

 Working with plug - ins  

Contacting ACD Systems 

To find information about purchasing software , customer service and technical support, please go 
to our web site:  http://www.acdsee.com/  

  

http://www.acdsee.com/
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Chapter 2: Getting photos  
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Getting photos with ACDSee  

You can use ACDSee to download images from your digital camera, scanner, mobile phone, or 
other removable device. You can also use ACDSee to capture images of your screen and save 
them as files.  

When yo u connect your digital camera or other device to your computer, ACDSee detects it 
automatically  with the Device Detector, and prompts you to choose one of the following:  

 Acquire images from the device with ACDSee : Select th is option and click OK  to 
start creating a profile for your device . You can then specify  naming, storage, and 
destination options once, and have ACDSee automatically download your photos to a 
new directory every time you con nect that device. This is particularly useful if you have 
more than one digital camera or card reader.  

 Do nothing : Select this option and click OK  if you don't want to create a device profile, 
but want to  use the Get Photos Wizard from within ACDSee to cop y your photos to a 
specific directory, rename files as you copy them, and clear the originals from your 
device. For more specific instructions, select the type of device you connected from the 
list below:  

About removable devices 

With ACDSee, there are several ways to obtain images from your digital camera, scanner, or 
memory card. For more information about how your device communicates with y our computer, 
please consult your device's Help file or manual. The different types of removable devices are:  

 USB mass storage device : mass storage devices include removable memory cards that 
you can attach to your computer using a USB card reader, and cam eras that contain an 
internal memory card, and can be attached directly to your computer. USB Mass 
Storage devices are detected by your system as a removable drive.  

 Windows Image Acquisition : cameras and scanners that use Windows Image Acquisition 
(WIA) dr ivers.  

 TWAIN : cameras and scanners that use the TWAIN interface. TWAIN -supported devices 
use TWAIN drivers that you must install on your computer to communicate with the 
device. For more information  about drivers, and whether or not your device uses 
TWAIN,  please consult your device's Help file.  

 

You may require DirectX and QuickTime to copy and view audio or video files.  

About the Device Detector 

You can use the ACDSee Device Detector to acce ss the photos stored on your camera, scanner, 
mass storage device, or CD and display them using ACDSee.  

To start Device Detector:  

Click File  | Get Photos , and then select ACDSee Device Detector .  
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After you start the ACDSee Device Detector, it runs in the background and displays a camera 
icon in the Taskbar Notification area. When you plug a camera or other device into your 
computer, the Device Detector detects the connection, the icon changes color, and either 
prompts you to specify what you would like to do with your images, or automatically launches 
the Photo Transfer Wizard or the Get Photos Wizard  

 

ACDSee Device Detector replaces the Windows XP AutoPlay feature. To resume using 

the AutoPlay functionality, close the ACDSee Device Detector.  

When you ins ert a CD or DVD into your CD -ROM drive, or attach a mass storage or Windows 
Image Acquisition (WIA) device to your computer, the Device Detector senses it. Such devices 
may include cameras, card readers, Web cams, and scanners.  

If your device does not hav e a TWAIN or WIA driver installed, is not a mass storage device, or if 
there are no files on your device, ACDSee Device Detector will not be able to detect it.  

For more detailed information about using the Device Detector, click the camera icon in the 
Task bar Notification area and select Help . 

Using device profiles 

You can use ACDSee to automate the transfer of files from a removable device to your computer. 
ACDSee's Photo Transfer Wizard guides y ou through the process of automatically downloading 
images from a camera, memory card, or other storage device. You can name the device, specify 
the actions you want to take each time you connect the device, and edit or remove the device's 
profile at a lat er time.  

To use the Photo Transfer Wizard, your device needs to connect as a mass storage device. If you 
are uncertain about how your camera, scanner, or memory card connects to your computer, 
please see About remova ble devices . 

Configuring a device 

The first time you connect a device to your computer, the Photo Transfer Wizard will work in 
conjunction with ACDSee's Device Detector  to configure and profile your device. To perform the 
initial configuration, Device Detector needs to be active. If you choose not to use the Device 
Detector, you can get your photos using the Get Photos Wizard , or the Folders pane and File List.  

 

If there are no files on your d evice, Device Detector does not detect it.  

To configure a device the first time you acquire images:  

1.  Connect the device to your computer. Make sure your device is turned on, and the cable 
is properly connected to your computer.  

2.  Depending on the settings of  your Device Detector options, the wizard opens or prompts 
you to select options. When the Device Detector prompts you, select the Acquire 
images from the device with ACDSee  radio button.  

3.  On the Welcome  page of the Photo Transfer Wizard, type a name for yo ur device. Click 

Next  when you are ready to continue.  

4.  On the Photo Transfer Settings  page, specify how you would like to download and 
process files each time you connect the device to your computer, and click Next  to 
continue:  
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5.  Files options : select whether  the wizard will automatically select and copy new files to 
your hard drive, or ask you which new files to copy.  

6.  Destination and naming options : select whether the wizard will automatically retain 
file names used on your device and place files in your My P ictures folder, prompt you to 
name the files and select a destination, or use a custom file and folder naming template. 
Click Settings  to create a custom naming template  and specify folder options as 
explained below.  

7.  Device storage space options : select whether the wizard will automatically delete 
files from your device once they are copied to your hard drive, prompt you to delete 
files, or use custom storage settings. Click Settings  to specify custom storage and 
deletion opt ions as explained below.  

8.  If you selected the Files option Always prompt for which files to copy , on the Files 
to Copy  page, select which files to copy to your hard drive, and then click Next . 

9.  If you selected the Destination and naming option Ask what to do  each time , on the 
Output Options  page, specify the file name and folder options. Click Edit  if you would 
like to specify a naming template . Click Next  when you are ready to continue.  

10.  If you selected the Device storage space  option Ask what to do each time , on the 
Device Storage Options  page, specify whether, or how, you would like to delete files 
from your device. Click OK  when you are finished.  

11.  Click Finish  to close the wizard. Your files will be placed in the specified loc ation on 
your hard drive, and the profile for your device will be saved.  

Custom settings for destination and naming options 

In your device profiles, you can set the destination and naming options to speci fy the file names 
for copied photos, and the location on your hard drive where you want to store them.  

To set the custom destination and naming options:  

1.  On the Photo Transfer Settings page of the Photo Transfer Wizard, in the Destination 
and naming options  area, click Settings . 

2.  In the Destination and Naming Options dialog box, in the File names area, select one of 

the following options:  

3.  Keep original file names : copies photos using the original file names created by the 
device. If there are duplicate file n ames already in the destination folder, they are 
overwritten.  

4.  Rename using template : renames the photos as they are copied. Click Edit  to create 
or adjust the renaming template . 

5.  In the Destination folder area, click Browse  t o locate a destination folder on your hard 
drive.  

  



Chapter  2 : Getting Photos  

 

29  

6.  Select one of the following options from the drop -down list:  

 Use Today's Date : creates a new subfolder, named after the current date, in the 
folder you specified.  

 Always use root of : copies your photos directly into the folder you specified, 
without creating a subfolder.  

 To rotate your photos automatically as you copy them, select the Automatically 
rotate images  check box.  

7.  Click OK  to return to the Photo Transfer Wizard.  

Custom settings for device storage options 

In your device profiles, you can set the device storage options to specify the amount of free 
space you want to maintain on your device.  

To set the custom device stora ge options:  

1.  On the Photo Transfer Settings page of the Photo Transfer Wizard, in the Device storage 
space options area, click Settings . 

2.  In the Device Storage Options dialog box, in the Delete options area, select one of the 
following options:  

 Do not delete  files from the device : leaves the photos on your device after 
copying.  

 Prompt me to select which files to delete : prompts you to specify which photos 
you want to delete each time.  

 Delete all files from device after copying to hard drive : automatically rem oves 
all photos and files from your device after copying them to your hard drive.  

 Automatically delete files : deletes files after copying, based on the choices in the 
Automatic delete settings area.  

 If you selected to automatically delete files, select one  of the following options in 
the Automatic delete settings area:  

 Delete oldest files, freeing up __% of the total space on the media : 
automatically deletes files from your device, beginning with the oldest files, until 

the specified percentage of free spac e is attained. (Type the amount of free space 
you want to maintain on your device into the field.)  

 Delete oldest files, freeing space for approximately __ new images : 
automatically deletes files from your device, beginning with the oldest files, until 
enou gh free space for the specified number of photos is attained. The Photo 
Transfer Wizard analyzes the device to determine how much space is actually 
required. (Type a number of photos into the field.)  

 Delete files that are older than : automatically deletes any files on your device 
that are older than the specified date. (Type a number into the first field, and select 
a period of time from the drop -down list.)  

3.  Click OK  to return to the Photo Transfer Wizard.  
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Getting photos from a profiled device 

After you complete an initial device configuration, you can access your device by connecting it 
while the Device Detector  is running, or from the File  | Get Photos menu in the Browser. Each 
time you connect that device to your computer, ACDSee will acquire any new files based on the 
settings you selected in the initial configuration.  

To acq uire files from a profiled device:  

1.  Connect your device to your computer. If you experience problems, make sure your 
camera is turned on, and your device's cable is properly connected to your computer.  

2.  Do one of the following:  

 If Device Detector is active, depending on the configuration of your Device Detector 
options, the wizard will automatically open or you will be prompted. When the 
Device Detector prompts you, select the Acquire images from the device with 
ACDSee  radio button.  

 In the Browser, click File  | Acquire , and select the name of your device.  

3.  Follow the instructions in the wizard. You will be prompted with different dialog boxes 
depending on the settings you selected in the initial configuration.  

Updating or deleting a device profile 

You can adjust the settings of a profiled device, or delete the profile from ACDSee.  

To update or delete a profile:  

1.  In the Browser, click File  | Get Photos , and select Edit Photo Transfer Settings . 

2.  In the Edit Photo Transfer Settings dia log box, select a device from the list.  

3.  Do one of the following:  

 To adjust the profiled settings, click Edit . In the Edit Device Profile dialog box, 
change the options, and then click OK . For more information about the custom 
settings, see Using device profiles . 

 To rename the profile, click Rename . Type a new name for the profile, and then 
click OK .  

 To delete the profile, click Delete . 

4.  Click Close  to accept your changes and return to ACDSee.  

Getting photos from a digital camera 

ACDSee's Get Photos Wizard guides you through the process of downloading files from your 
cam era.  You can preview the images you want to download, and specify a location for them on 
your hard drive.  

To use the Get Photos Wizard, your camera needs to do one of the following:  

 Connect as a mass storage device.  

 Use a digital camera plug - in.  
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If yo ur camera connects to the computer as a removable drive, you can download photos directly 
from the File List and Folders pane  as ACDSee detects and displays the drive letter in the folder 
list. If you are not sure how your camera connects to your computer, please see About 
removable devices . 

To download photos using the Get Photos Wizard:  

1.  Connect your camera to your computer. Make sure your camera is turned on, and the 
cable is proper ly connected to your computer.  

2.  Click File  | Get Photos , and then click From Camera or Card Reader .  

3.  On the Welcome  page, select the Skip this step next time  check box to bypass this 
page the next time you use the wizard.  Click Next  when you are ready to co ntinue.  

4.  On the Source Device  page, select the type of device from the Type  list. ACDSee scans 
your device and displays the available options. In the Device  list, select the name of 
your camera, and then click Next . 

5.  Finally, on the Output Options  page, spec ify whether you want to rename your acquired 
images using a renaming template , and where to store them on your hard drive. You 
can also select options to automatically correct the orientation of images taken with 

certain dig ital cameras, and to remove the files from your camera after copying. When 
you are ready, click Next  to copy your photos.  

6.  Select Browse to your images  if you want to view the files in the Browser, and click 
Finish  to return to ACDSee.  

 

You may require Dir ectX and QuickTime to download audio and video files from your 
camera. For more information, please see System requirements . 

Getting photos from a scanner (TWAIN) 

ACDSee's Get Photos Wizard guides you through the process of downloading files from your 
scanner. You can preview the images you want to download, and specify a location for them on 
your hard  drive.  

To use the Get Photos Wizard, your scanner needs to use Windows Imaging Acquisition or 
TWAIN. If you are not sure how your scanner connects to your computer, please see About 
removable devices . 

To download p hotos from a scanner:  

1.  Connect your scanner to your computer. Make sure your scanner is turned on, and the 
cable is properly connected to your computer.  

2.  Click File  | Get Photos , and select From Scanner . 

3.  On the Welcome  page, select the Skip this step next ti me  check box to bypass the 
Welcome page the next time you use the wizard. Click Next  when you are ready to 
continue.  

4.  On the Source Device  page, select TWAIN from the Type  list. In the Device  list, select 
the specific name of the scanner from which to downl oad your files. Click Next  when 
you are ready to continue.  
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5.  On the File Format Options  page, select a file format to save your images. You can click 
the Options  button to select any file -specific options available for your chosen format. 
Note that not eve ry file format has additional options. Click Next  when you are ready to 
continue.  

6.  Finally, on the Output Options  page, specify whether you want to rename your acquired 
images using a name template , and where to place them on  your hard drive. When you 
are ready, click Next  to copy your images.  

7.  Select Browse to your images  if you want to view the files in the Browser, and click 
Finish  to return to ACDSee.  

Getting photos from a mass storage device 

The ACDSee Get Photos Wizard guides you through the process of downloading photos or files 
from a USB mass storage device or a Windows I mage Acquisition (WIA) device. You can preview 
the images you want to download, and specify a location for them on your hard drive.  

If your device does not have an MSD or WIA driver installed, ACDSee Device Detector will not be 
able to detect it. If you a re not sure how your mass storage device connects to your computer, 
please see About removable devices . 

To download using the Get Photos Wizard:  

1.  Connect the USB mass storage device to your computer.  

2.  Click File  | Get Photos , and then click From Camera or Card Reader .  

3.  On the Welcome  page, select the Skip this step next time  check box to bypass the 
Welcome page the next time you use the wizard. Click Next  when you are ready to 
continue.  

4.  On the Source Device  page, selec t the Mass Storage Device from the Type  list. ACDSee 
scans your device and displays the available options. In the Device  list, select the 
specific name of the device from which to download your files. Click Next  when you are 
ready to continue.  

5.  On the File Format Options  page, select a file format to save your images. You can click 
the Options  button to select any file -specific options available for your chosen format. 

Note that not every file format has additional options. Click Next  when you are ready to 
continue.  

6.  Finally, on the Output Options  page, specify whether you want to rename your images 
using a template, and where to place them on your hard drive. You can select options to 
automatically correct the orientation of images taken with certain digital cameras, and 
to remove the files from your device after copying. When you are ready, click Next  to 
copy your photos and files.  

7.  Select Browse to your images  if you want to view the files in the Browser, and click 
Finish  to return to ACDSee.  
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Getting photos from a CD 

You can download photos from a CD using the Device Detector and the Get Photos Wizard, or the 
Folders pane .   

You ca n set options in the Device Detector so that when you place a disc in your CD -ROM drive, 
the Get Photos Wizard opens automatically. You can also set options to open photos in the File 
List automatically, to be prompted for new options each time you insert a CD, or to create an 
ACDSee Photo Disc.  

If the Device Detector is running and the option is set to Automatically launch ACDSee's Get 
Photos Wizard, the wizard opens as soon as you insert a CD in the drive.  

To download photos from a CD using the Get Photo s Wizard:  

1.  Insert the CD into the drive, and wait for a moment while Device Detector locates the 
CD and launches the Get Photos Wizard.  

2.  On the Welcome  page of the Get Photos Wizard, select the Skip this step next time  
check box to bypass the Welcome page th e next time you use the wizard.  

3.  In the Files to Copy  page, select the images you want to copy, and then click Next . 

4.  On the Output Options  page, select whether you want to rename your images using a 
template , and where to pla ce them on your hard drive. You can also select options to 
automatically correct the orientation of images taken with certain digital cameras, and 
to remove the files from your camera after copying. When you are ready, click Next  to 
copy your photos.  

5.  Selec t Browse to your images  if you want to view the files in the Browser, and click 
Finish  to return to ACDSee.  

 

If you select Automatically view files with ACDSee  in the Device Detector  options, 
your files will appear in the File List pane as soon as you insert a CD or DVD in your 
disk drive.  

Getting photos from a mobile phone 

ACDSee's M obile Phone Acquire Wizard will guide you through the process of downloading 
images from your mobile phone folder.  

To download photos from your mobile phone:  

1.  Click File  | Get Photos , and select From Mobile Phone Folder . 

2.  On the Welcome  page, select the loca tion of your mobile phone folder, and where you 
want to place the images on your hard drive. You can select options to place images in a 
dated subfolder, and to remove the files from your device once they are on your hard 
drive. Click Next  when you are rea dy to continue.  

3.  On the Downloaded Images  page, preview your downloaded images. Click Next  when 
you are ready to place the images on your hard drive.  
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Creating a renaming template 

On the Output Options page of the Get Photos Wizard, you can set up a template to rename your 
files as they are placed on your hard drive. You can create a template with a numerical 
sequence, add custom text, and insert file -specific information into e ach new file name.  

To use a renaming template:  

1.  On the Output Options page of the Get Photos Wizard, click Edit . 

2.  In the Edit File Name Template dialog box, do one or both of the following:  

3.  In the Template  field, type a word or phrase to use in each file na me.  

4.  Click the Insert Property  button and select specific properties to add to each file 
name. The property is added as a placeholder, e.g., <Date>. When the file is renamed, 
the actual date is inserted into the file name.  

5.  Click the Insert Sequence Number  button to add number signs to your template. Any 
number signs (#) in the template are replaced with sequential numeric characters, 
starting at the number you specified in the wizard. For example, if you enter ###, the 
first photo copied will be numbered 00 1, the next 002, and so on.  

6.  Click OK  to return to the wizard.  

Taking a screen capture 

You can use the ACDSee Screen Capture utility to create images from different areas of your 
screen. You can select what areas to capture, how you w ant to perform the capture, and where 
to store the captured image.  

To take a screen capture:  

1.  Click Tools  | Screen Capture .  

2.  In the Source  area of the Screen Capture dialog box, identify the part of the screen you 
want to capture. See the table below for a d escription of the Source options.  

3.  If you want to include your mouse pointer in the output image, select the Include 
mouse cursor  check box  

4.  In the Destination  area, identify where you want to place the output image.  

5.  In the Initiate capture  area, identify ho w you want to take the screen capture.  

6.  Click Start  to launch the screen capture tool. An icon appears in the Taskbar 
Notification area.  

7.  Prepare your screen to show the area you want to capture, and then follow the steps 
that appear in the bubble above the  Screen Capture icon.  

8.  To exit the Screen Capture utility without taking a screen capture, right - click the Screen 
Capture icon, and then select Exit Screen Capture .  
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Screen Capture options  

Source options :  

 Desktop  Current 
monitor  

Captures an image of the entire area displayed on the 
screen.  

 Window  Entire window  Captures an image of the entire active window.  

Content only  Captures an image of the window contents (does not 
include the frame or title bar).  

 Region  Fixed size  Captures an image of a fixed a rea on the screen.  

Click the drop -down button and select a dimension 
setting or select Custom , and enter the dimension in 
pixels.  

Selected region  Captures a selected area of the screen. Click and drag 
your mouse pointer to surround the area you want to 
capture.  

 Object  Child window  Captures an image of sections of the window. For 

example, a toolbar or button.  

Menu under 
cursor  

Captures selected menu commands.  

Destination options :  

  Clipboard  Places a copy of the image on the Clipboard. From the 
Clip board you can paste the image in a new location.  

File  Displays the Save dialog box to save the file; you can 
specify location, format, and file name.  

Editor  Opens the captured image in the default editor.  

Initiate Capture options :  

  Hot key  Designat es a keystroke combination to trigger the 
screen capture.  

To set the Hot Key, press a key or combination of keys 
(e.g., Ctrl + S) on the keyboard; do not type in the 
box.  

Timer  Takes a screen capture after a designated period. 
Choose enough time to set u p your desktop or window 
for the screen capture. The maximum setting is 60 
seconds.  
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Chapter 3: Browsing 
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The Browser  

The ACDSee Browser is the screen you see when the application first opens. This is where you 
browse and manage files.  You can sea rch for, move, preview, sort, organize, and rate your files, 
as well as share them in many ways.  

The Browserôs 12 panes can be closed or hidden, moved and docked in many different 
configurations, which you can save, name, then reload when you need them.  

The File List pane  is always visible, and displays the contents of the current folder, the results of 
your latest search, or the files in your database that match your filtering criteria. A status bar at 
the bottom of the Bro wser window displays information about the currently selected file, folder, 
or category.  

Browsing files in the File List pane 

The File List pane is the large pane in the center of the Browser. The File List pane displays the 
contents of the currently selected folder, the results of your latest search, or the files and folders 
that match your selective browsing criteria. The File List pane is always visible, and cannot be 
hidden or closed.  

Files display as thumbnails in the Fi le List pane by default. However, you can change the File List 
pane view mode from thumbnails to details, list, icons, tiles, or filmstrip. You can sort your files 
according to name, size, image properties, and more. You can also use filters to control whi ch 
files display in the File List pane.  

There are two sections in the File List pane: the Contents bar and the File List toolbar.  

The Contents bar  

The Contents bar is located at the top of the File List pane and describes what you are currently 
browsing. When you are using the Folders pane, the Contents bar will display the path or paths 
to the folders you are browsing, as in the following example:  

 

If you are browsing files by category or rating with the Organize pane, the Con tents bar displays 
the selected classifications, as in the following example:  

 

The Contents bar also displays a date range when browsing with the Calendar pane , and a 
summary of your search criteria when you use the Search  pane.  
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File List toolbar  

 
Filter By  Displays a list of filter options such as rating and 

category. You can also select Advanced Filters and 
create a custom filter.  

 Group By  Displays a list of file attributes that you can use to 
group files in the Fi le List pane.  

 
Sort By  Displays a list of file attributes that you can use to sort 

the files in the File List pane.  

 
View Modes  Opens the View Modes menu, where you can select 

how to display files in the File List pane.  

 
Select  Displays a list of fil e selection options.  

 Thumbnail 
Display 
Options  

Opens the Thumbnail Info page of the Options dialog, 
where you can select the information to display in the 
thumbnail pop -up and what overlay icons to use.  

 Thumbnail 
Size  

Controls the size of the thumbna ils in the File List 
pane. Drag the slider to adjust the thumbnails.  

Maximizing the File List pane 

To make the most of your available screen space, you can choose to maximize the File List pane 
and hide the rest of the Browser panes. The only parts of the  Browser that remain visible are the 
File List pane and whichever toolbars you are currently using.  

To maximize the File List pane:  

1.  Click View  | Maximize File List .  

2.  To show only the File List pane and its toolbar, click View  | Full Screen .  

3.  Click the Close Full Screen  button to return to the Browser.  

Using the Windows Explorer right-click menu: 

You can open a file in Windows Explorer from inside ACDSee by using the Folders pane, or 
Favorites pane.  

To open files in Window s Explorer:  

1.  In the File List, to use the Windows right - click menu, select a thumbnail, then press 
CTRL+right - click .  

If you want to  use the Window right -click menu permanently , you can do so under Tools | 
Options | File List .  

2.  In the Folders or Favorites p ane, CTRL  + right - click  the folder containing that file.   
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3.  Click Explore .  

The folder opens in Windows listing the images in that folder in the right -hand pane.  

See also...  

 Setting File List pane options  

 Changing view modes  

Browsing using the Folders pane 

The Folders pane displays a directory tree of all the folders on your computer, similar to Windows 
Explorer. You can select one or more f olders in the Folders pane to display their contents in the 
File List pane.  

You can also use the Folders pane to create shortcuts to your favorite files, folders, or 
applications. Then, instead of having to search for a specific file, you can quickly acces s it in the 
Favorites pane . 

Whenever you browse to a folder using the Folders pane, the ACDSee database catalogs any 

images or media files in the folder.  

To open or close the Folders pane:  

1.  Click Vi ew  | Folders . 

2.  When you connect a removable device, such as a mass storage device or digital camera, 
the Folders pane displays the device as another drive, and assigns it a drive letter 
automatically.  

You can access the device, and its contents, by clickin g on it in the Folders pane.  

Selecting multiple folders 

Easy -Select bars are vertical columns of check boxes on the left side of the Folders and Organize 
panes. You can use the Easy -Select bars to select multiple folders or categories, and display their 
contents in the File List pane.  

To use the Easy -Select bar:  

In the Folders pane, select the check box to the left of each folder with contents you want to 

display.  

You can also use the Easy -Select bars with the Selective Browsing pane.  

Creating and managing folders 

You can use the Folders and File List panes to create, delete, rename, and move folders on your 
hard drive to help organize your files.  
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To manage your folders:  

1.  In the Folders pane, browse to where you want to add, delete, or rename a folder.  

2.  Do o ne of the following:  

 To create a folder, click File  | New , and then select Folder . Type a name for the 
new folder and press Enter . 

 To delete a folder, select a folder and press Delete . 

 To rename a folder, right - click the folder you want to rename and selec t Rename .  

3.  Type a new name for the folder and press Enter . 

 

You cannot rename a drive or any folder on a read -only file system, such as a CD -

ROM. 

Browsing files by category, rating, auto category, or classification 

The Organize pane displays a list of ca tegories, ratings, auto categories, and special 
classifications. You can also use the Easy -Select bar to select a combination of categories, 
ratings, auto categories, and special classifications.  

Easy -Select bars are vertical columns of check boxes on the left side of the Folders and Organize 
panes. You can use the Easy -Select bars to select multiple folders or categories, and display their 
contents in the File List pane. You can also use the Easy -Select bars with the Selective Browsing 
pane.  

The images and  media files display in the File List pane, but are not moved from folder to folder 
--  categories, ratings, auto categories, and special classifications work independently of file 
location.  

To view organized files:  

Select one or more categories, ratings, a uto categories, or special classifications.  

Files assigned to those classifications are displayed in the File List pane.  

The Contents  bar at the top of the File List displays your currently selected categories or 
classifications. You can also browse throu gh specific classifications within specific folders 
using the Selective Browsing pane.  

To use the Easy -Select bar:  

In the Organize pane, select the check box to the left of each item with contents you want to 
display.   If you select more than one folder, t he contents of all the folders display.  Click the 
box again to clear those files from the File List.  
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Organize pane classifications 

The Organize pane contains the following classification areas: Categories, Ratings, 
Autocategories, and Special Items.  

Categories  

You can use categories to organize and group your files without creating extra copies or moving 
files into different folders. You can create new categories, edit categories, delete existing 
categories, and assign multiple categories to files.  

Rati ngs  

You can assign a numerical rating from 1 to 5 to your images and files, and store the ratings in 
the database. Once you have assigned ratings, you can search, sort, and organize your files 
based on the ratings.  

Auto Categories  

When you click on an auto  category, ACDSee searches for images belonging to that category. 
You can select one or more categories.  

Special Items  

You can use Special Items to quickly view all of the images in your database and any 
uncategorized images.  

Select one of the following i tems:  

 Image Well (ALL Images) : displays all images cataloged in the ACDSee database. If 
you have a substantial image collection, it may take a few moments to gather all of the 
information.  

 Uncategorized : displays any images cataloged in the database that h ave not been 
assigned to a category.  

You can assign a rating or category to any type of file, but the options in the Special Items area 
only apply to images.  

See also...  

 About the ACDSee database  

 Managing categories  

 Assigning categories and ratings  

 Setting the Organize pane options  

Browsing files by date or event 

With the Calendar pane you can browse your collection of image and medi a files using the dates 
associated with each file. The Calendar pane includes Events, Year, Month, Day view and the 
Photo Calendar, which shows thumbnails per day within a month. You can click any date in the 
Calendar pane to display a list of files associ ated with that date.  

  



Chapter 3 : Browsing  

 

43  

To open the Calendar pane:  

On the menu bar, click View | Calendar . 

The Calendar pane opens on the right, tabbed with the Folders and Favorites panes.  

 

Your images will not display in the Calendar pane until you have either browsed t he folder 

containing the images or used the Catalog Files Wizard to catalog your images so they are in 
the ACDSee database.  

If you are using the Photo Calendar, you only see thumbnails if there are photos on a particular 
day in that month. Days that have no photo, are blank.  

Calendar pane toolbar buttons  

 
Events View  Switches the Calendar pane to Events view. In the Events view you see 

only those months during which images or media files are available. Next 
to the month you see the number of dates on whi ch images or media 
files are available. Expand the month to see the dates and the number of 
pictures available for those dates. You can add a description and a 
thumbnail image to help you remember the event.  

 
Year View  Switches the Calendar pane to Year view. In Year view you see a series 

of tables. Each table represents a specific year. Next to the year you see 

how many images or media files are associated with that year. The 
months during which images or media files are available are highlighted.  

 
Mon th View  Switches the Calendar pane to Month view. In Month view you see a 

series of tables. Each table represents a specific month. Next to the 
month you see how many images or media files are associated with that 
month. The dates on which images or media files are available are 
highlighted.  

 
Day View  Switches the Calendar pane to Day view. In Day view you see a series of 

tables. Each table represents a specific day. Next to the date you see 
how many images or media files are associated with that date. Th e time 
at which the images or media files are available are highlighted.  

 
Photo 

Calendar  

Switches the Calendar pane to the Photo Calendar. In the Photo 

Calendar, you see a single month with thumbnails for any day that 
contains photos. A pop -up of the fir st four images opens if you hover 
your cursor over a thumbnail. Click on a thumbnail and all the pictures 
for that date display in the File List. The total number of photos 
belonging to that month is in the top right corner of the calendar. Drag 
the title bar to float this pane onto another monitor and drag a corner to 
resize it and make the thumbnails bigger or smaller.  
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Options  Use the Calendar pane options to specify which date you want to use to 

organize your files. For example, you can quickly cha nge so that you 
display photos by the following:  

 Date the ACDSee database catalogued the file  

 Date the image was taken  

 Date the file was modified  

 Date the file was loaded to  your compute  

You can click Options to open the Calendar where you can set filter  
options, choose the day to start the week, and set clock formats.  

 
Previous Item  Selects, and moves to, the closest previous date that has photos.  

 
Next Item  Selects, and moves to, the next closest date that has photos.  

Adding descriptions and thumbnails in Events view 

You can add a description and a thumbnail image to dates in Events view to help you remember 
the event.  

To add a description to a date in Events view:  

1.  Expand the month to see the dates on which images or media files are available.  

2.  Click  Enter event description  and replace the highlighted text with a new description.  

3.  Press Enter  or click outside of the description area. The description is saved.  

To select a specific thumbnail in Events view or Photo Calendar:  

1.  Expand the month to see the d ates on which images or media files are available.  

2.  Click on a date to display the images or media files in the File List pane.  

3.  Click and drag an image or media file and drag it to the thumbnail area for the date. 
When you release the mouse button the thumb nail is saved.  

You can reset the default thumbnail by right -clicking the thumbnail and selecting Restore 
Default Thumbnail . 

To navigate a long list of dates in Events view:  

1.  To expand and collapse specific groups click the + / -  signs which are located on the  left 
side of the group header.  

2.  To expand and collapse all groups right - click a group header and select either Open All 
Groups  or Close All Groups .  

3.  To scroll through multiple groups click the Next Group  and Previous Group  
buttons, which are located at th e bottom of the File List scroll bar.  
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4.  At the bottom of the Calendar pane scroll bar, click the Table of Contents   button 

and select a date.  

See also...  

 Using the File List pane  

 Cataloging fi les in the database  

 Setting the Calendar pane options  

Using favorite s 

Creating a favorite (shortcut)  

You can create shortcuts to folders and files, and even run executable files, from inside the 

Favorites pane. Favorites shortcuts can be copied, renamed, moved, or deleted just like a folder. 
You can even use an executable shortcut to start another application from inside ACDSee.  

To create a Favorites shortcut:  

1.  In the File List pane, select a file, folder, or executable fi le.  

2.  Do one of the following:  

 Right -click the item you selected, and then select Add to Favorites . 

 Click File  | Add to Favorites . 

3.  Type a name for the new shortcut and click OK . 

You can also create a shor tcut by dragging a file, folder, or executable file directly from 
the File List pane to the Favorites pane.  

 

If you move a file or a folder that is a favorite, you break the link and the favorite no 
longer works.  

Creating a new folder 

You can create a f older, or an entire directory tree, in the Favorites pane to help organize your 
shortcuts.  

To create a new folder:  

1.  In the Favorites pane, right -click the Favorites folder, or a folder you previously created, 
and then select New  | Folder .  

2.  Type the name of the folder and press Enter .  
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Deleting a shortcut or folder 

You can delete a shortcut or folder from within the Favorites pane.  

To delete a shortcut or folder:  

In the Favorites pane, right -click the shortcut or folder, and then click Delete . 

See also...  

 Using the Folders pane  

Browsing RAW files  

Because a RAW file is similar to a negative, it is necessary to develop, or process it, before it 
becomes visible. It would  be very inconvenient if you had to process all of your RAW files before 
you could browse your photos. In ACDSee you don't have to process your RAW files to browse 
your photos because ACDSee does some basic preprocessing for you.  

If there is a thumbnail of  the photo embedded in the RAW file, ACDSee displays it in the 
Browser. Sometimes the quality of an embedded thumbnail is poor, so ACDSee initially displays 
embedded thumbnails in the Browser, then it creates and displays a higher -quality thumbnail. 
You ca n see this happening if you look in the Status bar at the bottom of the window.  

If you find that it takes too long to display the higher -quality thumbnails, you can turn off that 
option. (Click Tools  | Options , select File List , and then clear the Generat e high quality 
thumbnail checkbox.) If there is no thumbnail of the photo embedded in the RAW file, ACDSee 
quickly creates a high -quality thumbnail to display in the Browser.  

 
Turning off the Generate high quality thumbnail  option will increase display 

speed but will reduce the accuracy of thumbnails for RAW images.  

ACDSee also searches the database to see if you have processed a RAW file. If it finds 
processing settings for the RAW file, it uses those settings to display an accurate thumbnail in 
the Brow ser.  

Once generated, the thumbnails are stored in the ACDSee database to speed up retrieval and 
display time for later browsing.  

See also...  

 Setting File List pane options  

 Processing a RAW image  

  



Chapter 3 : Browsing  

 

47  

Changing view modes  

You can select different view modes to display your files in the File List pane, including th umbnail 
previews and file details. You can also customize the appearance and size of thumbnails, and 
specify the information displayed in the Details view mode.  

View modes  

Thumbs+  

Details  

Displays file names and details in a list, and adds a thumbnail prev iew 
to the Filename column.  

Filmstrip  Displays thumbnail previews of your files in a single row across the 
bottom of the File List pane, and displays the currently selected file in 
an expanded Preview pane.  

Thumbnails  Displays thumbnail previews of all image and media files in the File List 
pane. You can customize the appearance of thumbnails, and specify 
what information to display with them.  

Tiles  Displays each file in the File List pane on a "tile" that includes a 
thumbnail preview and file informati on. You can resize the tiles using 
the Thumbnail Size slider.  

Icons  Displays files in a list, represented by large default system icons for 
each file type.  

List  Displays a list of file names and extensions.  

Details  Displays a list of file names and deta ils about each file, such as size, 
format, and creation date. You can customize the appearance of the 
Details view mode, as explained below, and specify what information it 
displays.  

Customizing the Details view mode 

You can set the Details view mode to a utomatically resize columns, display or hide grid lines, and 
select an entire row when you select a column entry in that row. You can also change the 
appearance of the Details view mode, select which columns to display, and customize the column 
order.  

To s elect columns and set column order:  

1.  Click View  | View , and then select Choose Details . 

 In the Choose Details dialog box, do one or more of the following:  

 To add a column, select a folder or detail name in the Available Details pane, and 
then click Add . Add ing a folder adds all detail names within the folder.  

 To remove a column, select a detail name in the Currently Displayed Details pane, 
and then click Remove . 

 To move a column to the left in the File List pane, select its name in the Currently 
Displayed De tails pane and click Move Up . 
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 To move a column to the right in the File List pane, select its name in the Currently 
Displayed Details pane and click Move Down . 

2.  Click OK . 

 

You can click Reset to display only the default column names in the Currently Displa yed 

Details pane, and you can also move a column in the File List pane by dragging its 
header to a new position. A vertical line indicates where the column will be inserted.  

See also...  

 Filtering files  

 Sorting files  

 Setting File List pane options  

Filtering files  

You can use the Filter By options to identify th e types of files and folders you want to display in 
the File List pane.  

To filter files in the File List pane:  

1.  Do one of the following:  

2.  Click View  |  Filters and select a filter option.  

3.  Click the Filter By  button on the File List pane toolbar and select a f ilter option.  

 

If all your thumbnails seem to disappear, click Filter by  | All  and they reappear.  

To create a custom filter:  

1.  Do one of the following:  

 Click  View  |  Filters  | Advanced Filters . 

 Click the Filter By  button on the File List pane toolbar and s elect Advanced 
Filters . 

2.  Select Apply filtering criteria . 

3.  Select or clear one or more of the following options to show or hide that file or folder 
type in the File List pane:  

 Show image files  

 Show media files  

 Show folders  

 Show archive files  
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 Select Show hidd en files and folders  to show files and folders that are normally 
hidden by your operating system.  

 Select  Show THM files  to show thumbnail files.  

 Select Show XMP  files  to show the XMP sidecar files that Adobe creates for RAW 
formats.  

4.  Click OK . 

Grouping file s 

If you have to browse a lot of images in the File List you should consider using Group By to 
organize images into different groups. You may find it easier to find images when they are 
organized into groups. For example, if you use more than one camera, y ou can quickly organize 
your images according to the camera you used to capture the images. Similarly, if you save your 

images into different file formats you can quickly organize your images according to their file 
format.  

 

Group By only works in the Thu mbs, Thumbs + Details, Details, Tiles, and Icons view 
modes.  

To group files in the File List:  

1.  Browse to the folder or folders containing your files.  

2.  Do one of the following:  

3.  Click View  | Group By  and select a group option . 

4.  Click the Group By  button on the  File List pane toolbar and select a group option.  

Navigating through groups in the File List 

To expand and collapse specific groups:  

Click the Expand  or Collapse   arrows, on the left side of the group header.  

To expand and collapse all groups:  

Right -click a group header, and then select either Open All Groups  or Close All Groups . 

To display a preview of the images in a closed group:  

Hover your mouse cursor over the group header.  

To scroll through multiple groups:  

Click the Next Group  and Previous Grou p  buttons at the bottom of the File List 
scroll bar.  
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To display the table of contents:  

Do one of the following:   

 Click View  | Group By  | Table of Contents . 

 Click the Group By  button on the File List toolbar and select Table of Contents .  

 At the bottom of t he File List scroll bar, click the Table of Contents   button.  

To quickly jump to a specific group  

1.  Display the table of contents.  

2.  Click the group that you want to display.  

To change the sort order of the groups:  

Do one of the following:  

 Click View  | Gro up By  and select either Group Forward  or Group Backward . 

 Click the Group By  button on the File List pane toolbar and select either Group 
Forward  or Group Backward .  

Removing groups from the File List  

To remove a group:  

Do one of the following:  

 Click View  | Group By  | None .  

 Click the Group By  button on the File List pane toolbar and select None . 

Selecting files in one or more groups 

To select files in groups:  

Do one of the following:  

 Click the group header to select all of the files in that group.  

 Press and hold the Ctrl  key and click on two or more group headers to select all of 
the files in those groups.  
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Sorting files  

In any view mode, you can sort your files according to different file properties to quickly 
org anize your images, find specific files, and create a range of files with similar attributes for 
easy selection.  

To sort items in the File List:  

1.  Click View  | Sort , and then select one of the following criteria:  

 Filename  

 Size (KB)  

 Image Type  

 Modified Date  

 I mage Properties  

 Caption  

 Rating  

 Tagged  

 More  (sort by database, EXIF, file properties, image attributes, IPTC information, or 
multimedia attributes)  

2.  To set the direction of the sort, click View  | Sort , and then select a direction:  

 Sort Forward  

 Sort Backward  

 

Your sort settings are saved until you change them. For example, if you sort images in 
the File List pane according to Rating, the images will remain sorted according to 
Rating until you change the sort settings.  

Sorting files using column headers 

You c an quickly sort files in Details view mode using column headings.  

To sort files using a column header:  

1.  Click a column header.  

2.  An arrow appears, indicating the sort direction.  

3.  Click the column header again to change the sort direction.  
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Custom sorting files 

You can use custom sorting to customize the order of files in the File List pane. After custom 
sorting your files, ACDSee automatically saves the file order for the selected folder until you 
change it or delete the custom sort order.  

To customize the so rting order of your files:  

1.  Select one or more files.  

2.  Drag the selected files to a new location in the File List.  

3.  To delete a custom sort order, click View  | Sort , and then select Delete Custom Sort . 

Selecting files 

In the File List pane, you can select all of your files and folders at once, select all of the files in 
the current folder, select only the image files, or clear your selection entirely.  

You can also set an option to automatically select new files w henever you add them to the File 
List.  

To select your files or folders:  

1.  Click Edit .  

2.  Select one of the following options:  

 Select All : selects all files and subfolders in the current folder.  

 Select All Files : selects all files in the current folder.  

 Select A ll Images : selects all image files in the current folder.  

 Select   Tagged : selects all tagged image files regardless of their folder.  

 Select by Rating : displays a list of ratings, and selects all files currently assigned 
to the rating you select.  

 Clear Sel ection : clears your selection.  

 Invert Selection : selects all files except for your original selections.  

Previewing images 

You can preview image, audio, and video files in the Preview pane. The Preview pane displays a 
thumbnail of  the currently selected image or media file. You can resize the pane to adjust the 
thumbnail dimensions, and reposition the pane anywhere on your screen. You can also display 
information other than the histogram below the image in the Preview pane by setti ng the 
Preview options.  

To open or close the Preview pane:  

Click View  | Preview . 

To show or hide the histogram from Preview pane:  

Right -click the Preview pane, and then click Show Preview Info . 
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Comparing i mages 

You can use ACDSee's Compare Images feature to compare a group of images. The tool 
highlights both the similarities and the differences in the properties, metadata, and pixel 
intensity levels of images you select. You can save your preferred images t o a new location on 
your hard drive, or tag images you would like selected in the Browser, and then delete, move, 
rename, or alter the images.  

To compare images:  

1.  In the Browser, select the images that you want to compare.  

2.  Click Tools  | Compare Images . Up t o four images display in the Compare Images 
Viewer.  

3.  To change which image displays in the comparison view, do one or more of the 
following:  

 In the Comparison List, right - click an image and select Send to Active View  
(indicated by a red box).  

 In the Compari son List, drag an image to a box in the Compare Images Viewer.  

 In the Compare Images Viewer, right - click an image and select Next Image  or 
Previous Image . 

 In the Compare Images Viewer, right - click an image and select File  | Remove 
From View  or click the Re move  icon in the image toolbar.  

4.  To tag images, do one of the following:  

 In the Comparison List, click the checkbox that is located at the bottom of the 
image on the right side.  

 In the Compare Images Viewer, right - click an image and select Tag  or click the Tag  
icon in the image toolbar.  

5.  Click Tag All  to tag all of the images, or click Untag All  to untag all of the images.  

6.  To rate images, right - click an image, select Set Rating , and then select an appropriate 
rating.  

7.  To categorize images, right - click an image , select Set Categories , and then select an 
appropriate category (or create an appropriate category).  

8.  Click OK . 
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Compare Images toolbar  

 

Previous  Swaps the selected image with the previous image in the 
Comparison List.  

 

Next  Swaps the selected image wi th the next image in the Comparison 
List.  

 
Zoom In  Increases the magnification of the selected image.  

 
Zoom Out  Reduces the magnification of the selected image.  

 

Zoom menu  Opens a menu of zoom options. Select from the following options:  

 Actual Size : displays the image at its original size.  

 Fit Image : displays the image at the largest magnification 
that fits in the Compare Images Viewer.  

 Fit Width : displays the image to fit between the left and 
right sides of the Compare Images Viewer.  

 Fit Height : disp lays the image to fit between the top and 
bottom of the Compare Images Viewer.  

 Zoom Lock : displays all images at the zoom option of the 

current image. If the zoom is adjusted, the new zoom level 
is applied to all images that you view.  

 Zoom To : opens a dial og box where you can select a  zoom 
option.  

 
Pan Lock  Locks the panned image area, so that when you zoom and pan an 

image to a specific area, the Compare Images Viewer displays the 
same area for all images you view.  

 

Under 
exposure 
warning  

Indicates pix els that may be underexposed. Click the arrow to open 
a dialog box where you can adjust the threshold values.  

 

Over 

exposure 
warning  

Indicates pixels that may be overexposed. Click the arrow to open a 

dialog box where you can adjust the threshold values.  

 

Properties  Displays properties for each image in the Compare Images Viewer. 
Click the Metadata Setup  button to specify which file properties 
are displayed.  

The Compare Images tool displays the file properties in a field 
below each image. Differences in  properties are bolded, while 
similarities are displayed in regular font.  

 
Histogram  Displays a histogram for each image in the Compare Images 

Viewer.  

 

Metadata 

Setup  

Opens a dialog box where you can select the metadata to display 

for each image in the  Compare Images Viewer.  

 

One Image  Displays one image in the Compare Images Viewer.  
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Two Images  Displays two images in the Compare Images Viewer.  

 

Three 
Images  

Displays three images in the Compare Images Viewer.  

 

Four Images  Displays four images in  the Compare Images Viewer.  

 

Help  Opens the Help file.  

Image toolbars  

Each image in the Compare Images tool has a toolbar located below it. You can use this toolbar 
to adjust each image individually.  

 Save  Opens a dialog box where you can save the imag e with a different 
file name and a different file format.  

 Previous  Swaps the displayed image with the previous image in the 
Comparison List.  

 Next  Swaps the displayed image with the next image in the Comparison 
List.  

 Zoom In  Increases the magnific ation of the image.  

 Zoom Out  Reduces the magnification of the image.  

 Delete  Deletes the image from your hard drive.  

 Remove  Removes the image from the Comparison List.  

 Tag  Tags the image so that it will remain selected when you close the 
Compare  Images tool.  

 Color 
Management  

Opens the Color Management dialog box.  

  

See also...  

 Finding duplicate files  
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Gathering images in the Image Basket  

You can use the Image B asket to gather and hold images and media files from different locations 
or folders. Once you have placed items in the Image Basket, you can use any of the tools or 
features in ACDSee to edit, share, or view those files.  

To use the Image Basket:  

1.  To open th e Image Basket, click View  | Image Basket . 

2.  In the File List pane, select the files you want to add. Drag the items to the Image 
Basket, or right - click a selected item and select Add to Image Basket . 

3.  To remove one or more files, right - click the file, and th en select Remove from Image 
Basket . 

4.  To remove all files, right -click the Image Basket, and then select Clear Image Basket . 

 

You can also add images to the Image Basket by dragging them from Windows 
Explorer.  

See also...  

 Creating an HTML album  

 Sharing slide shows and screen savers  
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Zooming 

Zooming an image 

By default, the Viewer displays images using their actual dimensions. You can use t he Zoom tools 
to enlarge or reduce the size of the image you are viewing.  

When an image is zoomed to a larger size than the Viewer window, the mouse pointer changes to 
a hand so that you can pan or scroll the image.  

To zoom an image in or out:  

Do one of th e following:  

 Click Zoom , and then select one of the zoom options described below.  

 Click View  | Zoom Tool , and then click the image to zoom in, or right - click the 
image to zoom out.  

Zoom menu options  

Zoom In  Increases the magnification of the image.  

Zoom  Out  Decreases the magnification of the image.  

Actual 
Size  

Displays the image at its original dimensions.  

Fit Image  Displays the image at the largest magnification that fits in the Viewer window.  

Fit Width  Fits the imag e within the left and right sides of the Viewer window.  

Fit 
Height  

Fits the image within the top and bottom of the Viewer window.  

Zoom 
Lock  

Displays all images at the zoom option of the current image. If the zoom level is 
adjusted, the new zoom level i s applied to all images that you view.  

Zoom To  Opens a dialog box where you can select a zoom level . 

Pan Lock  Locks the ñpannedò area of an image.  

 

 

If you select Fit Image you can displ ay the previous or next image by pressing the left 

and right arrow keys on your keyboard.  
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Setting the zoom level 

You can use the Set Zoom Level dialog box to set a specific zoom level in the Viewer or in Edit 
Mode.  

To set a specific zoom level:  

1.  Click Zoom  | Zoom To . 

2.  In the Zoom level area, select one of the following:  

 Fit whole image : zooms the image to fit entirely within the Viewer window.  

 Fit width : zooms the image to fit the width of t he Viewer window.  

 Fit height : zooms the image to fit the height of the Viewer window.  

 Specify : specifies a zoom percentage. Type a number in the field or click the drop -
down list and select a zoom level.  

3.  To use this setting as the default Viewer zoom level , select the Lock at this zoom level  
check box. The Viewer displays all images based on the specified zoom level.  

4.  Click OK . 

 

If you select Fit whole image  you can display the previous or next image by pressing 
the left and right arrow keys on your keyboar d.  

 Automatically shrinking or enlarging images 

You can use the settings on the Display page of the ACDSee Options dialog box to automatically 
enlarge or shrink images to fit the size of the V iewer. For information about how the combination 
of the choices affects the display of images, see the Zoom mode and Resize results table below.  

To automatically shrink or enlarge images:  

1.  Click Tools  | Options . 

2.  In the Options dialog box, under Viewer, clic k Display . 

3.  In the Window size area, select Fix window size .  

4.  In the Zoom options area, select one of the following options from the Default zoom 
mode  drop -down list:  

 Actual Size : displays the image at its original dimensions.  

 Fit Image : displays the image a t the largest magnification that fits in the Viewer 
window.  

 Fit Width : fits the image within the left and right sides of the Viewer window.  

 Fit Height : fits the image within the top and bottom of the Viewer window.  
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5.  Select one of the following options fro m the Resize  drop -down list:  

 Reduce only : reduces large images to fit the size of the Viewer.  

 Enlarge only : enlarges smaller images to fit the size of the Viewer.  

 Reduce or Enlarge : reduces large images, and enlarges smaller images to fit the 
size of the V iewer.  

6.  Click OK . 

Zoom mode and Resize results  

  Fit Image  Fit Width  Fit Height  

Reduce 
Only  

Reduces large images 
to fit the size of the 
Viewer.  

Images that are 
smaller than the 
Viewer are displayed 
at their original size.  

Reduces large images to 
fit bet ween the left and 
right sides of the Viewer.  

Images that are smaller 
than the Viewer are 
displayed at their 
original size.  

Reduces large images to fit 
between the top and bottom 
of the Viewer.  

Images that are smaller than 
the Viewer are displayed at 
their  original size.  

Enlarge 
Only  

Enlarges small images 
to fit the size of the 
Viewer.  

Images that are 
larger than the Viewer 
are displayed at their 

original size.  

Enlarges small images to 
fit between the left and 
right sides of the Viewer.  

Images that are larger 
than the Viewer are 
displayed at their 

original size.  

Enlarges small images to fit 
between the top and bottom 
of the Viewer.  

Images that are larger than 
the Viewer are displayed at 
their original size.  

Reduce 
and 
Enlarge  

Reduces large images 
and enlarges small 
images to fit the size 
of the Viewer.  

Reduces large images 
and enlarges small 
images to fit between 
the left and right sides 
of the Viewer.  

Reduces large images and 
enlarges small images to fit 
between the top and bottom 
of the Viewer.  

 

 
I f you select  Fit Image  you can display the previous or next image by pressing the left 

and right arrow keys on your keyboard.  

See also...  

 Setting Viewer options  
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Displaying a thumbnail of a magnified image 

Use the Navigator pane to display a thumbnail overview of magnified images. A marquee indicates 
the area of the magnified image that is visible in the Viewer.  

To display and use the Navigator pane:  

1.  In the Viewer, click View , and  select Navigator .  

2.  Drag the slider to increase or decrease the magnification of the image in the Viewer.  

3.  Drag the marquee to the area of the image you would like to display in the Viewer.  

Panning a magnified image 

In the ACDSee Viewer, you can pan large images by moving them vertically, horizontally, and 
diagonally across the display area to view specific areas of the image. When an image is larger 
than the Viewer window, the mouse pointer changes to a hand.  

To pan an image:  

Do one of the following:  

 Drag the image to center the area you want to view.  

 Press an arrow key. You can hold the Ctrl  key to pan quickly, or hold the Shift  key to 
pan more slowly.  

Using Pan Lock 

You can use the Pan Lock setting to automatic ally center the same area of a series of larger 
images in the Viewer window.  

To use Pan Lock:  

1.  In the Viewer, pan over a large image to a specific area you want to view.  

2.  Using the Zoom  menu, zoom in on the image until you reac h the magnification you want 
to use for all of your images.  

3.  Click Zoom  | Zoom Lock  to keep the current zoom level.  

4.  Click Zoom  | Pan Lock . 

As you move through your images, each one will be automatically zoomed and panned to the 
same area.  

See also...  

 Using the Navigator pane  
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Magnifying specific areas of an image 

You can view specific areas of an image at a higher magnification in the Magnifying Glass pane.  

To use the Magnifying Glass pane:  

1.  In the Viewer, click View  | Magnifying Glass Pane . 

2.  Move the mouse pointer over an area of the image to view that area in the Magnifying 
Glass pane.  

3.  Change the Magnifying Glass pane settings by doing any of the following:  

 Move the sli der at the bottom of the Magnifying Glass pane to increase or decrease 
the magnification.  

 Select the Fixed  check box to apply the slider setting to the original size of the 
image. Clear the Fixed  check box to apply the slider setting to the magnification o f 
the zoomed image in the Viewer.  

 Select the Smooth  check box to apply anti -aliasing to the magnified portion of the 
image, or clear the Smooth  check box to view the individual pixels.  

See also...  

 Using the Navigator pane  

Viewing and configuring a slide show 

You can view a slide show of images from the Browser, or from the Viewer. You can also configure 
your slide show to start automatically whenever you run it, and set the slide show options to 
adjust how long each image is displayed, set the background color, apply transition effects, and 
add header or footer text.  

To start a slide show from the Browser:  

1.  Do one of the following:  

 In the File List pane, select a group of images.  

 In the Folders pane, select a folder or use the Easy -Select bar  to select multiple 
folders that contain images.  

2.  Click Tools  | Auto  Slide Show . 

3.  Click OK . 

To start a slide show in the Viewer:  

1.  Click View  | Auto  Slide Show . 

2.  In the Slide Show Properties dialog box, select or change the slide show options as 
described below.  

3.  To save your settings as the default slide show behavior, select the Save current 
settings as default  check box.  

4.  Click OK . 
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To configure a slide show:  

1.  Do one of the following :  

 In the File List pane, select a group of images.  

 In the Folders pane, select a folder or use the Easy -Select bar to select multiple 
folders that contain images.  

2.  Click Tools  | Configure  AutoSlide Show . 

3.  In the Slide Show Properties dialog box, select or ch ange the slide show options as 
described below.  

4.  To save your settings as the default slide show behavior, select the Save current 
settings as default  check box.  

5.  Click OK .  

Slide show options  

File 
Selection  

Slide show 
contents  

Specifies the locations and im ages you want to use in the 
slide show.  

Always use 
these contents 
for this 
selection type 
and start slide 
show 
automatically  

Retains the current Slide show contents  setting and starts 
automatically the next time you launch the slide show.  

Basic  Select 
transition 
effects  

Select or clear the check box next to each transition effect. 
The slide show will randomly select transitions from your 
choices.  

Background 
color  

Specifies the background color. Click the color picker arrow 
to select or change the colo r.  

Image delay 
(in seconds)  

Specifies how long you want the slide show to display each 
image.  

Advanced  Transition 
quality  

Drag the slider to the left to improve slide show speed, or 
drag to the right to improve the quality of the transition 
effects.  
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 General 
settings  

Select or clear any of the following options:  

 Play embedded audio : plays any audio clips 
embedded in the images.  

 Autohide control bar : hides the slide show 

controls whenever the mouse pointer stops moving 
for more than a few seconds.  

 Repe at : repeats the slide show after displaying the 
last image.  

 Stretch images to fit screen : enlarges  small 
images to fill the entire screen.  

 Stretch video to fit screen : enlarge video files  to 
fill the entire screen.  

Slide order  Select one of the following  options to specify the order to 
display your images:  

 Forward  

 Backward  

 Random  

Text  Display header 
text  

Displays a text caption at the top of each image. Set the 
options to specify the text you want to display.  

Display footer 
text  

Displays a text caption  at the bottom of each image. Set the 
options to specify the text you want to display.  

Save current settings as 
default  

Retains the current settings on all of the tabbed pages and 
applies them the next time you view a slide show.  

Slide show text options  

Alignment  Specifies the alignment of the text captions.  

Backgroun
d color  

Specifies a background color for the caption text.  

Text  Specifies the text to display as a caption.  

Font  Opens the Font dialog box where you can select or change the font options f or 
your text.  

Insert 
Metadata 
Tag  

Inserts file -specific information called metadata into the caption.  

Click to open the Choose Property dialog box and select the metadata you want 
to insert.  

See also...  

 Sharing slide shows a nd screen savers  
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Starting a slide show automatically 

You can configure your slide show to use your preferred settings and start playing autom atically 
when you click the menu command or the Auto Slide Show button on the toolbar. The combination 
of items you select in the Browser determines the content of the slide show, and whether it starts 
automatically.  

To configure a slide show to start auto matically:  

1.  In the Browser, do one of the following:  

 Select two or more images in the File List pane.  

 Select two or more folders in the File List pane.  

 Select a combination of files and folders in the File List pane.  

 Add two or more images to the Image Bask et.  

2.  Click Tools  | Configure Auto Slide Show . 

3.  In the Slide Show Properties dialog box, select the File Selection  tab.  

4.  In the Slide show contents  drop -down list, select the items you want to use in the slide 
show. The options available change depending on th e type and variety of files and folders 
that you selected in Step 1.  

5.  Select the Always use these contents for this selection type and start slide show 
automatically  check box.  

6.  Click OK . 

7.  To exit the slide show, press Esc . 

To start a slide show automatically :  

Select the files or folders, and then click Tools  | AutoSlide Show .  

 

The shortcut for starting a slide show is Ctrl + S . 

Press Esc to end the slide show and return to the Browser.  

Example One 

When you select a combination of files and folders, you can  configure the slide show to start 
automatically using the media files that you select, as well as the contents of the selected folders.  

In the File List pane, select at least one image file and one folder, and then click Tools  | 
Configure Auto Slide Show .  On the File Selection tab, from the Slide show contents  drop -
down list, select Selected media, and media in selected folders .  

Select the Always use these contents for this selection type and start slide show 
automatically  check box, and then click OK  to launch the slide show. Press Esc  to return to the 
Browser.  
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Now, whenever you select any combination of media files and folders in the File List pane and click 
Tools  | Auto   Slide Show , the slide show will start automatically, and display any media items 
you selected, as well as any media items contained in the selected folders. The slide show will not 
display any of the other images or media files in the current folder, or those files contained in any 
subfolders of the selected folders.  

Example Two 

You ca n now make a different selection and configure your slide show to start automatically using 
all of the files in the current folder -  not just those you have selected.  

In the File List pane, select one or more image or media files and click Tools  | Configu re Auto 
Slide Show . On the File Selection tab, from the Slide show contents  drop -down list, select All 
media in current folder and subfolders .  

Select the Always use these contents for this selection type and start slide show 
automatically  check box, and t hen click OK  to launch the slide show. Press Esc  to return to the 
Browser.  

Now, whenever you select two or more images or media files and click Tools  | Auto  Slide Show , 
the slide show will start automatically, and display all media items in the folder that  you have open 
in the File List pane, as well as any subfolders.  

Viewing images with Auto Advance 

You can use the Auto Advance feature to create a quick slide show preview of  a group of images, 
or all the images in a folder.  

To start Auto Advance:  

1.  Open a group of images in the Viewer.  

2.  From the View  menu, select Auto Advance  | Options . 

3.  In the Auto Advance dialog box, set the options as described below.  

4.  Click Start . 

5.  To advance t o the next image, press Space . 

6.  To return to the previous image, press Backspace . 

7.  To stop or restart Auto Advance, press Pause . 

Auto Advance options  

Sequence  Determines the order that you want to display your images. Select one of the 
following options:  

 For ward  

 Reverse  

 Random  

Repeat  Automatically restarts the slide show after the last image has been displayed.  
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Delay  Specifies how long to display each image. Drag the slider or type a value from 
0 to 864000000 to set the time (in milliseconds).  

Sound  Sele ct the Play audio clips  check box to play any audio embedded in the 
selected images.  

Displaying text on images in the Viewer  

You can use the Header/Footer tool to display text with your images in the Viewer. The text is 
displayed while you are viewing the image, but does not modify the original image. You can also 
hide the head ers and footers without changing the settings.  

To add text directly to your photos and save it as part of the image, see Adding text to an image . 

To edit image headers and footers:  

1.  In the Viewer, click View  | Edit Header/Foo ter . 

2.  Do one or both of the following:  

 Select the Header  check box to add text at the top of the image.  

 Select the Footer  check box to add text at the bottom of the image.  

 Select or change the text options as described below.  

3.  Click OK . 

Text options  

Alignmen t  Specifies the justification of the captions.  

Background  Adds a background color to the text. Click Color  to specify a color.  

Description  Displays the text you want to see on your images. Type the text you want to 
appear, or click inside the field to se t an insertion point for inserting 
metadata.  

Insert 
Metadata  

Inserts file -specific information into the text for each image.  

Font  Sets the font, size, and color of the caption text.  

To insert metadata in image text:  

1.  Position the cursor in the Descriptio n  field where you want to display the file information 
and click Insert Metadata .  

2.  In the Choose Property dialog box, select the file information you want to include.  

3.  Click OK . The information you added is inserted as a placeholder that will be replaced by 
the specific text for each image.  

4.  Repeat steps 1 through 3 for each metadata item you want to add.  
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Hiding image text 

You can hide either the header or footer, or disable both at once without changing or deleting the 
information in the header and footer fie lds.  

To hide the image text:  

1.  From the Viewer, click View  | Edit Header/Footer . 

2.  Do one or both of the following:  

 Clear the Header  check box to remove text from the top of the image.  

 Clear the Footer  check box to remove text from the bottom of the image.  

3.  Click OK . 

4.  To show or hide both headers and footers simultaneously, click View  | Show 
Header/Footer .  

Viewing RAW images 

A RAW file is like a negative. It is necessary to develop, or process, your RAW files to view a 
photo. When you double -click the thumbnail of a RAW image file the Browser, ACDSee checks to 
see if you previously processed the RAW file. If you have, ACDSee displays the processed photo in 
the Viewer. If you have not, ACDSee quickly processes the RAW file and displays a  temporary 
photo of the RAW file in the Viewer.  

See also...  

 Setting RAW Image Preview options  

 Processing a RAW image  

 Browsing RAW files  

Synchronizing the Viewer to a folder  

You can use the Sync to Folder option to change the images being displayed in the Viewer. If you 
sync ACDSee to the folder used by your newsreader, images downloa ded into the folder are 
displayed in the Viewer automatically.  

To synchronize to a folder:  

1.  In the Viewer window, click Tools  | Sync To Folder . 

2.  Type the path to the folder you want to synchronize, or click the Browse  button to locate 
the folder.  

3.  Select or change the New Images options as described below.  

4.  Click OK . 
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All images in the folder are displayed as a slide show in the Viewer. As you add or remove 
images from the folder, the slide show updates automatically.  

New Images options  

Show new 
image(s) 
immedi ately  

Displays images as soon as they appear in the folder. If this option is cleared, 
new images are added to the end of the slide show.  

Ignore open 
files  

Delays adding a new file to the slide show until the transferring application 
has finished moving o r downloading the file.  

Sort by name  Sorts the images displayed in the slide show by their file name.  

To stop synchronizing to a folder:  

In the Viewer, click Tools  | Sync To Folder . 

Viewing offline images  

ACDSee stores thumbnails and database information for images contained on CDs or other 
removable media as Photo Discs. You can then browse the thumbnails and view the information for 
those images even when the disc is not  in your CD -ROM drive.  

To add a Photo Disc:  

1.  Place a disc containing images into your CD -ROM drive.  

2.  Do one of the following:  

 If Device Detector is active, follow the steps to create an ACDSee Photo Disc.  

 If Device Detector is not active, click File  | New , a nd then select Photo Disc . 

3.  In the New Disc dialog box, type a name for your disc in the Title  field, and then click 
OK . 

4.  You can then browse the contents of the Photo Disc in the Offline Media section of the 
Folders pane.  

 

If you add or remove images from  a disc that you have already added to ACDSee as a 
Photo Disc, you can update the information stored in the database. Insert the disc in 
your CD -ROM drive, and then right - click the name of the disc in the Folders pane and 
select Update Photo Disc.  

 

By def ault, ACDSee identifies Photo Discs by their serial numbers. This is the most reliable setting 
to use when working with Photo Discs, particularly if you are importing or converting Photo Discs 
from previous versions of ACDSee.  

However, if you are working w ith, or planning to work with, multi - session discs, the serial number 
may be regenerated or changed each time you change the contents of a disc. Therefore, the 
volume label is the required method of identification for multi - session Photo Discs.  
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Rebinding Photo Discs 

Depending on the method used to identify Photo Discs, ACDSee may encounter a Photo Disc that it 
does not recognize. This is most common when you are using the serial number method to identify 
Photo Discs and you insert a multi - session disc. AC DSee may not recognize the disc, as serial 
numbers are likely to change when updating a multi - session disc.  

You can use the Rebind option to update the identification information, and associate the correct 
database information with your disc.  

To rebind a Photo Disc to its ACDSee database information:  

1.  In the Rebind Photo Disc dialog box, carefully review the Current disc information to be 
sure that the correct disc is in the drive.  

2.  Select the Photo Disc record that you want to rebind to the current disc fro m the Photo 
Disc Name  list.  

3.  Click Rebind . 

Using ACDSee Quick View 

ACDSee Quick View is an image viewer that you can use to quickly view images without opening 
ACDSee. For example, imagine that you want to view an image tha t someone sent to you in an e -
mail. If you double -click on the image it will open in Quick View, which is like a pared -down 
version of the Viewer in ACDSee.  

With Quick View you can quickly scroll through your images, temporarily rotate images, and zoom 
in and out. If you are viewing a particularly appealing image in Quick View you can also quickly set 
the image as your desktop wallpaper.  

You can easily switch from Quick View to ACDSee. You also have the option to open an image in 
the Browser or the Viewer.  

If you are accustomed to using keyboard and mouse shortcuts in the ACDSee Viewer you can use 
most of those shortcuts in Quick View as well.  

To open an image in Quick View:  

1.  With ACDSee closed, double -click on an image. For example, double -click on the image  in 
Windows Explorer or in an e -mail message.  

2.  Use the viewing options described below to view the image or images.  

ACDSee Quick View viewing options  

 

Open  Open a file from a specific location on your 
computer.  

   

Previous  View the previous image.  

 

Nex t  View the next image.  
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Rotate Left  Rotate the image to the left.  

 

Rotate Right  Rotate the image to the right.  

 

Zoom In  View the image at a higher magnification.  

 

Zoom Out  View the image at a lower magnification.  

 

Delete  Move the image to the com puter's Recycle Bin.  

   

  Photo Manager  Open ACDSee Browser.  

 

Full Viewer  Open ACDSee Viewer.  

To set an image as your desktop wallpaper:  

1.  Click Previous  or Next  until the image that you want to make your desktop wallpaper 
displays in Quick View.  

2.  Click Tools  | Set  Wallpaper  and select one of the following:  

 Centered : Display the image in the center of the desktop.  

 Tiled : Display the image in one or more tiles until the desktop is covered. If the 
image is small it may appear in several tiles on the desktop . If the image is large it 
may appear in only one or two tiles.  

 Stretched : Stretch the image proportionally to fill as much of the desktop as 
possible.  

To restore your system to the default desktop wallpaper:  

Click Tools  | SetWallpaper  | Restore . 

  


